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Regulations 

The Logbook and Report should be submitted to your advisor by the end of November.
A presentation should be given regarding the experience gained and the work done during the internship by the end of December.

If the required documents are not submitted by the deadline, they cannot be resubmitted until the following academic year. 
In the case of a failing grade, the internship will be repeated in full the following summer.

The logbook must be submitted in a sealed and clearly labelled envelope. 

The logbooks and internship reports will receive a final grade of either “S” (satisfactory) or “U” (unsatisfactory) Final grades will be entered by the Advisor at the end of the semester.            
 Report Contents
Part A  -  Information about the company

1. Name and address

2. Location

3. Size

4. The main product(s)/services offered by the organization

5. Nature of goals (what is the organization trying to accomplish)

6. Major activities (which tasks are performed)

7. Organizational Chart (if available)

Part B – Written Reflection
Write a report to describe and analyse what you have learned during your internship experience. Include the following:

1. Describe the department(s) in which you were directly involved in. What were your specific jobs, duties and responsibilities within the organization?

2. The extent to which you progressed and developed your knowledge and skills with regard to FIU’s Learning Outcomes, and specifically:

· Communication skills

· Analytic, critical thinking and problem solving skills

· Planning, implementing and evaluating skills

· Initiative and autonomy

· Team-work and collaboration skills

· Responsibility and commitment to quality

· Understanding of professional ethics and civic and social responsibilities

· Technological skills.
3. In what areas would you now say you are knowledgeable, confident and skilled, and in what areas do you need to progress further?
4. Do you feel that this internship has offered you a positive learning experience?

5. Additional comments including any further information requested by your Faculty or School

Note: Further information about the length and contents of the report will be provided by your Faculty / School

Part C – The Log
Notes: 

· Do not forget to ensure that your Employer-Supervisor signs your log at the end of each working week.
· Use the weekly summary box to make further comments about that week and any issues of particular significance or interest that occurred.
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